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Safe Use of Images Policy























Introduction

Using children’s images (photographs and video clips) safely supports and celebrates children’s learning in our school.

Images of children are used at Tremorfa Nursery School for a wide range of different reasons:
1. To document children’s learning
2. To celebrate achievements and share learning with parents and others
3. To help children reflect on their learning

We recognize the need to ensure that images are used appropriately and in a way that complies with legislation and complies with the law. 


Data Protection Act

The taking of visual images during school activities is allowed by the Data Protection Act if these are taken for personal use, e.g. of curriculum activities and are retained for learning, teaching or assessment purposes. At Tremorfa Nursery School this would include learning inside and outside and the learning that takes place at events held for children.

However, we acknowledge that written, informed consent must be obtained from all parents/carers of pupils whose images they intend to publish anywhere including:

· Printed publications including external and internal publications e.g. school magazines, annual reports, newsletters and community magazines

· On courses or as part of training materials

· Social media- the use of photos and videos are used on our school social media platforms – Twitter, Facebook and Instagram.  Any child without parental consent will never be used in any of our social media content. 

· Media – including newspapers and TV. The use of photos in newspapers is already subject to strict guidelines. Some scenarios are not subject to the Data Protection Act unless the personal details of children in the photos are given. However, as a school we ask parents for consent and keep a record of children whose parents have, and have not given consent for this.

· On our school website – Parents are always asked consent before their child’s image is placed on our website. A record is kept of parents who have not given consent. Images are not placed on the website without reference to this list. On our website:

· No child’s name is placed with a photo on the website
· Personal details about any children are never placed on the website

Seesaw 

As a school we use the online learning platform Seesaw to document individual children’s learning.  Each child has their own log in code that allows parents to be able to see their child’s progress during their time in nursery.  Parents can also comment on their child’s account which will be authorised by their class teacher.  A unique log in code is given to the parents/carer of the child.  Seesaw adheres to privacy and security industry best practices.   

School Events

Many parents are keen to take photographs or record their child during concerts or other events at school. Other parents may have very good reasons for not wanting their child photographed or filmed (e.g. child protection concerns). We will always seek to deal with both these situations sensibly and sensitively.

In general, it is very difficult to stop parents recording events. Prior to any event all parents will be reminded that any images should be for their own use and should not be published on any website or social networking site.

Where there are specific concerns about an individual child the parents will be spoken to in advance. Our aim will always be to ensure that the child is not excluded from activities. In this situation we may ask all parents not to record images and provide an ‘official photo’ or we might think carefully about the position of the vulnerable child.

Visitors to the school

We have many visitors coming to our school to look at our provision. Often visitors ask to take images that include children. We always ask visitors to take photos of the provision rather than children. Where children are in photos their faces should not be seen. All staff are aware of children on our ‘no consent database’ and are mindful in particular that these children should not appear in any photograph of this nature.

External Photographers

Twice a year a professional photographer comes to school to take a group photo and an individual photograph of children. These photos are then sold to parents.

The school will ensure that the professional photographer is from a reputable company, has an up to date DBS check, and that photos are only made available to authorized persons. 

No photographer would ever be alone with children.



Mobile Phones with cameras

The school has a clear safety policy and staff code of conduct that prohibit the use of mobile phone cameras in school. Staff are only allowed to take photographs of children using a school ipods/ipads.

Images on data memory sticks

The school has a clear safety policy and staff code of conduct that states that images of children must not be removed from school when staff are working on images at home unless those images are on an encrypted memory stick (i.e. one that requires a password). The school provides staff with such memory sticks. Staff may work on these photos on the memory stick but are not permitted to save any image of any child to any computer that does not belong to the school.

Retention of photographs

Images stored in school should not be retained indefinitely. Most images are deleted when children leave the school (within three years of being taken). Occasionally photos become part of the historical records of the school and may be retained for longer periods.
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Appendix 1: Copy of consent form used with all parents on child’s admission


Tremorfa Nursery School 
Parental Consent Form

Child’s Name: _________________________________

Date of birth: _________________________________







Local visits
From time to time we visit the local shops, post office, garage etc.  

I give permission for my child to be taken on short walks/ visits in the local area

Signed: ___________________________________	Date: _____________




Photographs
We often use photos and videos of children to illustrate learning experiences, positive behaviour etc. Other schools or training organisations sometimes ask to use our images as examples of good practice. Photos may also be used in publicity or in the media. 

We also have a school website which features photos. We have a school policy for our website and children are never named.

I give permission for my child to be featured:  (please tick)

In photos and DVDs as described above
On the school website

Signed: _________________________________		Date: ____________



















Health Visitors
We work very closely with health visitors. It is important that we help support your child’s development by sharing information with them. Please tick.

Health visitor’s name: ___________________

I give permission for the school and health visitors to exchange 
information about my child in a confidential manner

I do not give permission but will meet with the class teacher and 
discuss why

Signed: _________________________________		Date: ___________
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