Tremorfa Nursery School
Tremorfa Nursery School Emergency Evacuation/Closure Procedure 
Tremorfa Nursery school will make every effort to keep the school open but in exceptional circumstances, the school may need to be closed and in very exceptional circumstances the school may need to close at very short notice due to an unexpected event. 
Such incidents could include: 
∙ Serious weather conditions (combined with heating system failure) 
∙ Burst water pipes 
∙ Discovery of dangerous structural damage
∙ Fire or bomb scare/explosion 
∙ Death of a member of staff or child 
∙ Serious assault on a staff member or child by a member of the public
 ∙ Serious accident or illness 
∙ Chemical contamination 
In such circumstances, the manager and staff will ensure that all steps are taken to keep both the children and themselves safe. 
Fire Procedures 
Please refer to Fire Risk Assessment for Tremorfa Nursery School.
No one is permitted to smoke on school grounds or surrounding area. 
∙ All staff receive Annual Fire Safety Awareness Training.
· Termly Fire Drills are run in coordination with the nursery school.  All records are kept on Ramis and inspected annually by the LA Fire Safety Officer. All other fire related checks and documents are monitored by the LA Health and Safety officer. 
Fire detectors are tested on a weekly basis by the nursery’s Estates Management Team and recorded weekly and uploaded to Ramis
External Fire doors/Escape routes and internal fire doors are checked monthly  by the nursery’s Estates Management Team and recorded and uploaded to Ramis. 
Fire extinguishers and Fire blankets are serviced annually by 1st Attendance Training specialists.
Should an incident occur that necessitates emergency evacuation, the following steps will be taken:
· On discovering a fire, staff should immediately alert others and call for help by breaking the nearest fire box and shouting “fire, help”.  They should only attempt to put the fire out themselves if it is very small and easily extinguished using the fire extinguishers. 
· Staff and children will be alerted of a fire by the sounding of the fire alarm and if appropriate, the emergency services will be called at the earliest possible opportunity.
 ∙ All children will immediately be escorted out of the building to the assembly point using the nearest safe exit.
 ∙ No attempt will be made to collect personal belongings, or to re-enter the building after evacuation.
 ∙ The Designated Staff member will check the entire premises and will collect the register (including emergency contact details) in order to contact parents to collect their children if necessary, providing that this does not put anyone at risk.
 ∙ On exiting the building, where possible the  designated person will close all doors.
· The register will be taken and all children and staff accounted for. If any person is missing from the register, the emergency services will be informed immediately. 
· If for any reason the register is not to hand, the Headteacher or Senior Leader should access the emergency contacts list that is kept off site (hosted Simms). 
· If the building is not safe to return to, all children will be escorted to the nearest school. 
A child will never be left alone on the nursery premises.
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FIRE DRILL

ON DISCOVERING A FIRE –
NO MATTER HOW SMALL
AT ONCE
1. Sound the alarm.
2. Whoever is nearest to the office - call the Fire Brigade immediately.
3.  Assist with evacuation of all occupants in your area of the school as follows:-
ON HEARING THE FIRE ALARM

1. All members of staff to initiate an immediate evacuation of the children in their area via the nearest exit and escort to the assembly point at the front of the school.
2. Class registers to be taken to the assembly point by a member of staff nearest to where they are kept.  A roll call should be taken.
3. The Headteacher (or senior teacher) will report to the Officer-in-Charge of the Fire Brigade on arrival that all persons are accounted for or the last known position of any missing persons.
4. The person nearest to each toilet area should check them.
5. On no account should any person re-enter the building until told to do so by the Officer-in-Charge of the Fire Brigade.
6. If any children are playing outside, the staff must take them through the most accessible gate.  On no account should you go back into the school building.
7. The staff should accompany the children to the assembly point.
8. Severity of fire may require an evacuation to the grass area outside St Albans Primary School. 

THE ASSEMBLY POINT IS:

GRASS BANKING IN CAR PARK

Planned Closures:
Tremorfa Afternoon club will sometimes have planned closure days. In the case of a planned closure day TAC parents will be informed as soon as possible and usually with at least half a term’s notice. Reasons for planned closure days include:
· Nursery school family trips
· INSET training days
· Whole school events such as Fun Day
· Christmas Party

Parents will not be charged for any school closure
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